APPLICATION FOR RECORDS DISPOSITION STANDARD o

+“

4 A
INSTRUCTIONS: Prepare in duphcate and forward to the Records Management Anatyst, Management Systems Dlwsmn
3. Dept., Division, Subdivision & Admunlstermg Office Address - : FOR RECORDS MANAGEMENT DIVISION USE
l Date Received _ Apphcatnon No. Date Completed
Department of Planm.ng and Publ:.c Affalrs 78 my
Division of Planning and Marketing MAR -2 1978 - 7 -3 1978
2200 Peachtree Summit Building _ 1Ammwmm 2. Dept. Application No.
401 West Peachtree Street NE
Atlanta, Georgia 30308 . :
4. Person to Contact ' 5. Working Title Mana ger o £ _ 6. Telephone Number
Bruce B. Emory o Transit Systems Planning 586-5161
7. Action Requested T ]
. Iyd Establish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no hfther accumulation anticipated. .
-0 Amend Apphcatuon No. = . Check One: [J Change: [ Supercede: [J Void
‘8. Dates of Series "7 To. Records Series Title (foltowed by title used in office; if different) - -
Eartiest _ Latest ' ' ‘
1971 lpresent Governmental and Agency Planning Liaison File (GL)
[10. Division and Office Function What Vis the function of the Divi_sion and the Office in which this record series is created?
see attached
11. Record Series Description This file &Tntains the following docrlrjrméints finclude form numt;ers ;md titles, if any):

Attach samples of the file.
Documents relating to:  COOY¥dination of plannlng and policy formulation activities betwee

the Authority and governmental and other agencies or entities

Included are:  COYXrespondence, memoranda, reports, working papers and other

documents relating to the above.,

o numerically by major category (see attached example)
File is arranged: .

12. Monthl? Reference Rate How often are records referred 1o which are:
One to six months old _lD_,__ ——— :Seven to twelve months old lQ ———. ; Thirteen to twenty-four months old 5 :
twenty-five months and older . 5 ? -

13. Annual Rate of Accumulation of Records

; Other (specify) i

Letter-size drawers —— i Legal-size drawers _%_n#_ ; Shelves

3
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YES | NO | 14. Questionnaire (Place an X" in the proper column) . * )
X a. s this the official copy o{ the series? . ‘ i . T
If not, where is it? . ' : :
% b. Does the series contam confudentlal mformat:on requiring securny hand_hngi H ge_s_cn;]aw or regulauon
_ S B ;o . ]
| - c. 1s this a vital record? o _; S . ‘ R
d. [‘iwilm nih;i\]o historical or long tecm rese: lf(‘h \nluo? poss]_b le h]_stor lca]_ va ]_ue e
X . When onar ain two doutiments i e “Hiler swarke sl necessiny 10 kl-vb the entie |l|l‘ Im oy pai mtl :uuhl liu";u dou umeuls be
scheduled separately? o | o o
X ‘f. Is the information contained in this se series ever publushed? If ves attach copv - o 7
_ g. Is the information —c_dnTémed in ,(h:s series ever analyzed and/for recorded in a summanzed report? T D
X H yes, attach copy. - , : i e .
h. Is there a duplication of thls-;rﬂl—esﬁh\}(;l]l’ sze ; ;n another office or agency? ’ - )
X If yes, where?
T . . ‘ _ - —
| X i. I this series {or a major portion of it) regularly microfilmed? ) .
X j._Does the record series repult ina computer printout?
15. Retention Requirements The following requires the series to be kept:
a. State Law N . years. d. Audit period : years.
b. Statute of limitation - t . years, ' e. Administrative need g - years.
c. Federal law e yEGrs. f. Federal retention instructions —_—— . _ Yyears.

Attach copy or excert of laws or regulations. Explain admiﬁistrative need.
Urban Mass Transportation Administration External Operating Manual
- III - D - p41 » =

2

e —— [

16. Approved Disposition Instructions This agency rgrommends that the file series be cut off at the end of each:

O calendar Year; [J Fiscal Year; B other COME letion _Q_f__perEﬂij_ then,
place in inactive file, then

E] Hold in the current filesarea _______monthis) __._____ 1 year(s}; then

O Transfer to local holdingarea;hold _____ yearls); then
[ Transfer to State Records Center; hold ____.
O Destroy.

&l Transfer to State Archives for permanent retention.

DOther(Spec;fy} ‘ ) - A . e T e

year{s); then

B i - T - - BN

These instructions apply to all prior and future accumu!atlons of the serms ]

(Indicate briefly rationale for recommendations above!q_r \_Nrite additional remarks):
17. APPROVALS ' R -

'A::Tﬁrove Department Records Management Officer T ~ Approved \7ﬁLegél Cou o
2 |
Approved " Divisjon Head/ esignpe Date ’ Approved Pvic Audlt ) T
| &.ﬁ Z | 3/4:/7.9 |
Appr, . ent Hea /D? T Dafe Appraved Department of Archives gnd i History 7 Date
MO [/ UR3(2D ansll Kb B-3-74

ApprovEd Records Management Analyst - ] * Dale Ap oved MARTA Management Advisory Commtttee Date

27z ;997,,;/7




